Metcalf Junior High

Computer Applications

Mr. Podmers, Room 308

WordProcessing

ASSIGNMENT #2

Name_________________

Today’s assignment will entail using many different aspects of computer technology, namely:

1. Sending and receiving email  
2. Using Microsoft Word

3. Using a search engine to find information on the web

4. Combining web-based material with a computer program, such as Word.

Instructions: You should have both Microsoft Word and Internet Explorer open and running on your computer to do this assignment.  We are going to work between two programs, copying material from the web and pasting it into this document.  Use the minimum and maximum buttons in the program’s title bars to view the program that you need.  When you are done email it to Mr. Podmers at lpodmers@burnsville.k12.mn.us
Part 1 – Use your search engine to find the poem “If”, by Rudyard Kipling.  Select the poem with your cursor, and copy and paste the poem under this paragraph.  When you have done that, change the font style to Monotype Corsiva, change the font size to 18 points, and justify the text.  (5pts)
Paste the poem “If” below this line:

Part 2 – Powell Peralta has a website.  Find the site on the web, and bring back this info:

· Powell Peralta street address:

· Powell Peralta phone number:

(5pts)

Part 3- Go to the website for the New York Public Library, and answer these questions:
· What time does Manhattan’s Inwood Branch open on Tuesdays?

· How late is the Bronx’s Riverdale branch open until on Fridays?
(5pts)

Part 4 – Find a picture of your favorite _________, and paste it under this line of text. (5pts)
Total Points_______/20

