Metcalf Junior High

Computer Applications

Mr. Podmers, Room 308

Using GIMP

Basic Instructions and Shortcuts

CREATING, OPENING, and SAVING FILES

1.  CREATING a NEW FILE:


From the file menu choose new.  In the pop-up window, change it from pixels to inches, and the make the width 8.5 and the height 11 (US paper size).  However, if you were creating something for a webpage you would want it to be in pixels.
2.  OPENING a PHOTO or FILE:


From the file menu choose open.  In the pop-up window, find the file and double click.

3.  SAVING a PROJECT (FILE):

From the file menu choose save as.  In the pop-up window, choose my computer and then find YOUR SERVER .  Save it in there as a GIMP file.  You can also save it as a JPG, TIFF, PSD file (Photoshop), etc.  BUT FOR OUR class, we will save as a GIMP file (XCF).

SELECTION TOOLS
*The selection area is your work area, tools will only work in the selection area*

**The selection area is the area surrounded by "marching ants"**

1.  DESELECT:


To get rid of the "marching ants," or to deselect the area, Push:

SHIFT + CTRL + A (all at the same time), or right click, select, none.

2.  THE MAGIC WAND (Fuzzy tool):
*This tool will select areas of the photo that have the same color (for example, the background)*


Click the area to be selected, if you want more area to be selected HOLD DOWN SHIFT AS YOU CLICK  MORE AREA.  

TOLERANCE LEVEL:  5 (less pixels selected)





       50 (more pixels selected)





15-25 is a good range to keep the tolerance

3.  QUICK MASK:
*Once you have selected something (have the marching ants around it), you can use this tool to create a COMPLEX or MORE DEFINED selection.  


Push SHIFT + Q, or go to the menu, click select, and then TOGGLE QUICK MASK.  This will turn everything NOT selected RED.  You can then use the paintbrush, or eraser to add or remove red from around the object.  When you are done, push SHIFT + Q again and it returns to the marching ants selection.  You can then copy your selection and paste as a new layer into another file/ canvas.

4.  INVERT (a selection):
*If you have a selected the background of the picture, but really wanted to person or object in the picture, go to SELECT, then INVERT.  This will allow you to now copy the other part of the picture and then paste as another layer into a different file/ canvas.*

5.  SAVE A SELECTION AS A PATH OR CHANNEL:
6.  ZOOM IN or OUT:


CTRL + SCROLL WHEEL (on mouse)

7.  MOVE SCREEN or OBJECT AROUND:


SPACEBAR + LEFT CLICK or use the "four arrow tool "

8.  COPYING A SELECTED OBJECT and PASTING as NEW LAYER:

RIGHT CLICK, EDIT, COPY……. Then open a new file or canvas (or go to the canvas you want to paste on) and RIGHT CLICK, EDIT, PASTE AS, NEW LAYER.

EDITING TOOLS

1.  PAINT BRUSH:

Can be used to draw on photograph, or used with quick mask to "paint mask" over areas to be selected.  Choose size, softness, opacity, etc.
2.  CLONE TOOL:

*Used for removing things from a picture, example:  tattoos from Lil Wayne, or a tree from a nature scene*


CHOOSE THE "STAMPER" ICON.  Then CTRL + LEFT CLICK on the area to be copied.  Then left click on the area to be covered up.

3.  COLOR PICKER:

Click on the BLACK AND WHITE BOX at the bottom of the tools box.  This will bring up a color palette.

4.  RESIZING THE WHOLE PICTURE:


From the menu bar choose IMAGE, CANVAS SIZE.  Then switch PIXELS to INCHES.  Then UNLOCK THE CHAIN BY CLICKING ON IT.  Then use the arrows next to the numbers to MAKE THE BLACK BOX THE SAME SIZE AS THE PICTURE.  CLICK RESIZE.  Then, from the menu bar, choose IMAGE, SCALE IMAGE.  Change PIXELS to INCHES.  Then scale your image to whatever size image you'd like and click SCALE.
5.  RESIZING a PICTURE WITHIN ANOTHER PICTURE:


In the tools box, CLICK the ICON with 2 RECTANGLES OVERLAPPING EACH OTHER with an ARROW POINTING DOWN and to the RIGHT.  Then, click on the picture and DRAG making it bigger or smaller.  Then CLICK ENTER or RETURN.
