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KEYBOARDING ASSIGNMENT
Introduction

Teaching Keyboarding -- It's more than just typing

While schools have worked hard to integrate computers into the classroom and many do a great job teaching students how they work, many schools do not even consider teaching the art/science of using a keyboard.

"Many teachers think it takes nothing to teach keyboarding, but they are wrong," said teacher Carla Cruzan. "Can anyone teach a science or math course?" Are you a classroom teacher who is also the keyboarding instructor? Then discover in this article everything you need to know to make keyboarding instruction a success! Included: Tips and online resources for teaching keyboarding!
Once upon a time (not so very long ago), many high school students took a course called typing. The course was probably taught by a business ed teacher trained in the best method of teaching students to type quickly, accurately, and with correct technique. Few students -- with the possible exception of those aspiring to business school -- paid any more attention than was absolutely necessary to pass the course. Consequently, the hunt-and-peck method appears to be the technique of choice for many adults today.

Times have changed. Schools can no longer prepare students for the workplace of the future without providing them with skills necessary for using computers competently. One of those necessary skills is, of course, keyboarding.

Unfortunately, as schools have concentrated on teaching students how to use computers to obtain and produce information, they have paid little attention to teaching them how to type on the keyboard quickly, accurately, and with correct technique.

It's all about Technique...

"In our keyboarding classroom," Craig Nansen told Education World, "we have a sign that lists the top ten goals of keyboarding instruction:

1. Technique

2. Technique

3. Technique

4. Technique

5. Technique

6. Technique

7. Technique

8. Technique

9. Accuracy

10. Speed

"Keyboarding is a motor skill," Nansen noted. "It is a matter of training fingers to respond correctly and quickly to press the correct key -- kind of like in athletics where you keep doing it over and over again until it becomes habit.

"Years of research have been done on the correct way to teach these skills," Nansen added. "This research found the drills dealing with key combinations not only to develop these motor skills the quickest way but also to develop those skills so they won't be lost. There is a reason for those fff fjf jfj jjj drills."

"My emphasis is on proper form not speed," agreed Laurie Patterson. "Let me explain what I mean when I say proper form. My students are expected to have their hands on home row keys, to use the proper finger for each letter, to have their wrists flat and their thumbs on the space bar. And they are expected to know where the keys are without looking. Often I cover the keys so they can't look. I monitor them, watch them closely, and model for them constantly.
Assignment
We will be using www.freetypinggame.net for our lessons, practicing, and tests.  Ultimately, it is up to YOU to practice your technique using the home row and the correct fingers for each key.  If you do this (practice, practice, practice), accuracy and speed will soon follow.

Throughout the semester there will be 3 keyboarding tests.  Listed below are the dates and Words Per Minute (WPM), or Gross Words A Minute (GWAM) needed to receive 100%:

Test #1:  September 22nd (Thursday)  32 points

-32 WPM = 100%

Test #2:  October 27th (Thursday)  36 Points

-36 WPM = 100%

Test #3:  December 1st (Thursday)  40 Points

-40 WPM = 100%






Keyboarding Total Points =  108 points

***See "Timed Keyboarding Grade Scale, 1-minute typing" for the complete grading scale.

****Note:  Students can test out ahead of scheduled test dates.
